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 A. WORKSHOP SESSION 

A. Update on the work done by the Floodplain Mitigation Task Force and 
discussion on if/how the Commission could contribute to those efforts. 

 B. Discussion on the Commission's list of priorities for the 2018 term. 

 B. REGULAR SESSION 

I. CALL TO ORDER AND ANNOUNCEMENT OF QUORUM 

II. APPROVAL OF MINUTES FROM PAST MEETINGS 

1. Planning and Zoning Commission - Regular Session - Nov 9, 2017 6:00 PM 

III. REMINDER TO CITIZENS DESIRING TO ADDRESS THE COMMISSION 

IV. GENERAL PUBLIC COMMENTS 

 Persons at the meeting who have indicated their desire to be heard on 
matters of general interest to the Commission by submitting the form 

provided shall have three minutes to present their comments.  The 
Commission is not permitted to fully discuss, debate, or consider items that 

are not on the agenda.  Questions presented to the Commission may be 

referred to staff. 

V. PUBLIC HEARINGS 

 A. Docket # SU-2018-01-Public hearing on a request filed by Stone & Stone, LLC, on 
behalf of “Let Us Play,” as applicant, for a Specific Use Permit as required by the City 

of Bellaire Code of Ordinances, Chapter 24, Planning and Zoning, Section 24-605, 
Application for Specific Use Permit, to allow for the use of 1,402 square feet of 

existing building located at 5202 Cedar Street, as a kindergarten, nursery, and/or 
daycare center, as provided for in section 24-537 B.(2)b)2) of the City of Bellaire 

Zoning Code. The property is located within the Urban Village Downtown (UV-D) 

Zoning District. 

A. Presentation of the Public Hearing Process 

B. Presentation by the Applicant 

C. Staff Findings 

D. Public Comments 

i. Persons at the meeting who have indicated their desire to address the 

Commission by submitting the form provided shall have three (3) 
minutes each to present comments concerning the Application. This time 

limit may be extended to five (5) minutes at the discretion of the Chair 

with the consent of the Commission. 
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E. Response of Applicant 

F. Questions from the Commission 

G. Invitation for Written Comments, if applicable 

H. Closure of the Public Hearing 

VI. CURRENT BUSINESS (ITEMS FOR DISCUSSION, CONSIDERATION, AND/OR 

POSSIBLE ACTION) 

1. Docket # AR-2017-09-Amending plat of Lots Thirty-Two (32), Thirty-Three (33), and 

Thirty-Four (34), of Banner Place, and addition in Harris County, Texas, according to 
the map or plat thereof recoded in Volume 27, Page 62 of the Map Records of Harris 

County, Texas. The properties are addressed as 110,112, and 114 Beverly Lane, and 

are located within the R-3 Zoning District. 

2. Approval of the Planning and Zoning Commission's 2017 Annual Report to City 

Council. 

3. Approval of the Planning and Zoning Commission's 2018 Submittal Deadline 

Calendar. 

VII. COMMITTEE REPORTS 

VIII. CORRESPONDENCE 

IX. REQUESTS FOR NEW BUSINESS, ANNOUNCEMENTS AND COMMENTS 

A. Staff liaison report on the status of projects previously addressed by the 

commission as well as projects for future meetings. 

a. Update on the 2019-2023 Capital Improvement Plan 

B. The Chairman shall recognize any Commissioner who wishes to bring New 
Business to the attention of the Commission.  Consideration of New 

Business shall be for the limited purpose of determining whether the matter 
is appropriate for inclusion of a future Agenda of the Commission or for the 

referral to staff for investigation 

X. ADJOURNMENT 



Planning and Zoning 

Commission 
Council Chamber, First Floor of City 

Hall 

Bellaire, TX  77401-4411 
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Department: Development Services 

Category: Discussion 

Department Head: ChaVonne 

Sampson 

DOC ID: 2435  
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Item Title: 

 
B. Discussion on the Commission's list of priorities for the 2018 term. 

 
Background/Summary:  

 
This is for the discussion of potential items of business for the Commission's 2018 term, to 

include: 
 

1. Bellaire Boulevard Estate Overlay District  
2. Regulations on parking Garages located in commercial areas that abut residential  

    properties 
3. Floodplain Mitigation Plan 

4. Beautification Master Plan 
 

The Commission has had several discussions regarding the Beautification Master Plan in 
previous meetings. Those minutes are attached for the Commission's review.  

 
ATTACHMENTS: 

 BMP Minutes (PDF) 
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CITY OF BELLAIRE TEXAS 
PLANNING AND ZONING COMMISSION 

NOVEMBER 9, 2017 

 

 

  

 Council Chamber Regular Session 6:00 PM 

7008 S. RICE AVENUE 

BELLAIRE, TX  77401 

City of Bellaire Texas Generated: 1/5/2018 4:33 PM Page 1   

I. CALL TO ORDER AND ANNOUNCEMENT OF QUORUM 

Chairman Stiggins called the meeting to order and announced that a quorum was present, 

consisting of the following members: 
 

Attendee Name Title Status Arrived 

Jonathan Saikin Commissioner Present  

Mike Axelrad Commissioner Present  

Ross Gordon Commissioner Present  

Weldon Taylor Commissioner Present  

Marc Steinberg Vice Chairman  Present  

Dirk Stiggins Chairman  Present  

S. Lynne Skinner Commissioner Absent  

ChaVonne Sampson Development Services Manager Present  

Zachary Petrov Assistant City Attorney Present  

Ashley Parcus Secretary Present  

Trisha S. Pollard Council Member Present  

II. APPROVAL OF MINUTES FROM PAST MEETINGS 

A. Planning and Zoning Commission - Regular Session - Oct 12, 2017 6:00 PM 

Chairman Stiggins made one correction to the minutes.  

RESULT: APPROVED AS CORRECTED [UNANIMOUS] 

MOVER: Mike Axelrad, Commissioner 

SECONDER: Marc Steinberg, Vice Chairman  

AYES: Saikin, Axelrad, Gordon, Taylor, Steinberg, Stiggins 

ABSENT: Skinner 

III. REMINDER TO CITIZENS DESIRING TO ADDRESS THE COMMISSION 

Chairman Stiggins reminded the citizens who wished to address the Commission to fill out a 
sign in sheet.  

IV. GENERAL PUBLIC COMMENTS 

2.1
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 Persons at the meeting who have indicated their desire to be herd on 

matters of general interest to the Commission by submitting the form 
provided shall have three minutes to present their comments.  The 

Commission is not permitted to fully discuss, debate, or consider items that 
are not on the agenda.  Questions presented to the Commission may be 

referred to staff. 

Lynn McBee-Ms. McBee thanked staff for including the old minutes regarding the 

townhome development on Palmetto in the packet. She also mentioned that all public 
comments during public hearings should list the names of the speakers, and felt that 

they should be called separately based on whether they support or oppose the 

application.  

V. CURRENT BUSINESS (ITEMS FOR DISCUSSION, CONSIDERATION, AND/OR 

POSSIBLE ACTION) 

A. Docket #Z-2017-03-Consideration of an application filed by John Parker, executor of 

the estate of Virginia W. Bohn, owner of the property at 5217 Palmetto, for an 
amendment to the Official Zoning District Map to re-zone the properties at 5217 and 

5221 Palmetto from their current designation of R-4, Residential District, to R-5, 
Residential District, pursuant to Chapter 24, Section 24-603, Application for 

Amendment to Written Text or Official Zoning District Map of the City of Bellaire, 

Texas. 

Ms. Sampson explained that staff was able to find some minutes from the late 60's 

dealing with the creation of the town home development on Palmetto, and that those 
were included in their packet. She added that in reading the minutes, one can 

speculate that the reason the two properties in question were not included in the 
development is due to the fact that they were not available for purchase by the 

developer at that time. She then reiterated that this request is simply to re-zone 
5217 and 5221 Palmetto from R-4 to R-5 Zoning, which due to the size of the lots, 

would have no impact on the standard zoning regulations for the properties. Ms. 

Sampson reviewed staff's recommendation with the Commission stating that the 
Comprehensive Plan's Future Land Use Map calls these properties out as "General 

Residential," which neither supports nor opposes the request and that because of 
this, staff does not oppose the granting of the application.   

 
Commissioner Taylor mentioned that Goal 2.2 of the Comprehensive Plan refers to 

allowing for greater housing choices in Bellaire to accommodate for "lifecycle needs," 
and "spurring redevelopment in under-utilized areas of the community through 

promotion of alternative housing types." He stated that he feels as though this 

supports the request. Commissioner Taylor then mentioned that the term "spot 
zoning" has been referred to several times regarding this application and asked 

Attorney Petrov to explain why this would not come into play in this case.    
 

Attorney Petrov stated that spot zoning takes place when a property is re-zoned to a 
zoning district that is incompatible with its surroundings. In this case, due to the fact 

that the properties are bordered on three sides by R-5 zoning, the re-zone would not 
be in appropriate. 

 

Commissioner Gordon stated that he had taken a look at the zoning map to 
determine if there are any other properties within the City of Bellaire that are in a 

similar position. He added that these seem to be one of the only instances where 
properties have been left out of the surrounding zoning. He then mentioned the two 

properties on the other end of Palmetto that were also left out of the development 
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and asked if they would be given the same opportunity to come before the 

Commission to request a re-zone.  
 

Ms. Sampson confirmed that based upon the situation and the surrounding zoning, 
those properties would be given the same opportunity.     

RESULT: APPROVED [5 TO 0] 

MOVER: Weldon Taylor, Commissioner 

SECONDER: Mike Axelrad, Commissioner 

AYES: Saikin, Axelrad, Gordon, Taylor, Stiggins 

ABSENT: Skinner 

RECUSED: Steinberg 

B. Approval of the Commission's Report and Recommendation to City Council regarding 

the request to re-zone the properties at 5217 & 5221 Palmetto. 

Staff informed the Commission that a draft had been prepared and could be revised 

by the Commission as it deems necessary.  
 

The Commissioners asked that the comment regarding the Comprehensive Plan be 
added.  

 

Staff assured the Commission that a paragraph for consideration would be added 
that would detail the Commission's discussion.  

RESULT: ADOPTED AS AMENDED [5 TO 0] 

MOVER: Mike Axelrad, Commissioner 

SECONDER: Weldon Taylor, Commissioner 

AYES: Saikin, Axelrad, Gordon, Taylor, Stiggins 

ABSENT: Skinner 

RECUSED: Steinberg 

VI. COMMITTEE REPORTS 

There were no committee reports.  

VII. CORRESPONDENCE 

There was no correspondence.  

VIII. REQUESTS FOR NEW BUSINESS, ANNOUNCEMENTS AND COMMENTS 

A. Staff liaison report on the status of projects previously addressed by the 
commission as well as projects for future meetings. 

Ms. Sampson reminded the Commission that there will be a training session on 
Thursday, November 16th. She added that during the training, staff will have a 

conversation with the Commission on the topics that have been brought forward as new 
business items. Ms. Sampson stated that during that time, staff would like for the 

Commissioners to determine which of the topics are priorities and which can be put to 

the side for the time being. She informed the Commission that the items on that list are 
as follows: 

 
1. Potential changes to the Bellaire Boulevard Estate Overlay District 
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2. Regulations regarding parking garages in commercial zoning districts 

3. The incorporation of the Beautification Master Plan into the Comprehensive Plan  
4. The Commission's participation in the Floodplain Mitigation Plan   

B. The Chairman shall recognize any Commissioner who wishes to bring New 
Business to the attention of the Commission.  Consideration of New 

Business shall be for the limited purpose of determining whether the matter 
is appropriate for inclusion of a future Agenda of the Commission or for the 

referral to staff for investigation 

Vice Chairman Steinberg asked if there had been any updates on the Chevron property 

and if the City has had any meetings with potential buyers.  

 
Ms. Sampson explained that she has had several meetings with interested parties 

regarding the interpretation of the changes made to the code and Comprehensive Plan.  
 

Vice Chairman Steinberg also asked if there had been any updates on the construction of 
the development that was approved several years back at the corner of Newcastle and 

Bissonnet.  
 

Ms. Sampson stated that the properties are still tied up in court regarding the title issue.  

 
Commissioner Saikin mentioned that he will not be able to make it to the training 

session. He added that he feels as though the  number one priority should be the 
Floodplain Mitigation Plan, with the issue of parking garages in commercial districts 

coming in second.  
 

Commissioner Axelrad also stated that he will not be in attendance for the training 
session.  

IX. ADJOURNMENT 

Motion: a motion was made by Vice Chairman Steinberg and seconded by 
Commissioner Gordon to adjourn the Regular Meeting.  

 
Vote:  the motion carried on a unanimous vote of 6-0. 

 
The meeting was adjourned at 6:36 PM.  
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Planning and Zoning 

Commission 
Council Chamber, First Floor of City 

Hall 

Bellaire, TX  77401-4411 

 

SCHEDULED 

ACTION ITEM (ID # 2431)  

Meeting: 01/11/18 05:00 PM 

Department: Development Services 

Category: Public Hearing 

Department Head: ChaVonne 

Sampson 

DOC ID: 2431  

 

Updated: 1/5/2018 2:14 PM by Ashley Parcus  Page 1 

 

Item Title: 
 

A. Docket # SU-2018-01-Public hearing on a request filed by Stone & Stone, LLC, on behalf 
of “Let Us Play,” as applicant, for a Specific Use Permit as required by the City of Bellaire 

Code of Ordinances, Chapter 24, Planning and Zoning, Section 24-605, Application for 
Specific Use Permit, to allow for the use of 1,402 square feet of existing building located at 

5202 Cedar Street, as a kindergarten, nursery, and/or daycare center, as provided for in 
section 24-537 B.(2)b)2) of the City of Bellaire Zoning Code. The property is located within 

the Urban Village Downtown (UV-D) Zoning District. 
 

Background/Summary:  
 
The applicant is requesting a Specific Use Permit (SUP) for the operation of a day care center as required 
under Sec.24-537, Urban Village Downtown (UV-D) Zoning District.  The facility is relocating from its 
previous location at 5202 Bissonnet, for which the applicant received a specific use permit via Ordinance 
No. 13-009 in February of 2013. No conditions were placed on the previous SUP.  
 
Let Us Play intends to lease 1,402 square feet of an existing shopping center owned by Sagstex 
Investments, LP. Minimum build out will be done to meet the applicant's needs, which will only consist of 
converting one of the two restrooms for wheelchair accessibility.  
 
Site Details 
Property Owner:  Sagstex Investments, LP 
Applicant:  Mindy Rosenthal  
DBA: Let Us Play  
 
Location:  5202 Cedar Street 
 
Legal Description:  Lot 23, in Block 45, of the Town of Bellaire, Harris County, Texas, recorded in 
Volume 3, Page 59, of the Map Records of Harris County, Texas and the adjoining South five (5) feet of 
the abandoned alley, as conveyed by the City of Bellaire, by instruments recorded under Clerk's File 
No(s). R309009 and S228250 of the real property records of Harris County, Texas. 
 
Current Zoning:  UVD, Urban Village, Downtown 
 
Requested Zoning:  UVD, Urban Village, Downtown (SUP) 
 
Notice Information 
Owners of property and Tenants within 500 feet:  75 letters mailed 
Notification letters mailed:  December 27, 2017 
Legal Notice published: December 19, 2017 
Notification Signs Posted: December 23, 2017 
 
Adjacent Base Zoning and Land Uses 
Direction:  North  
Current Base Zoning: UVD 
Current Land Use:  Commercial  
 
Direction:  East  

Packet Pg. 15



Action Item (ID # 2431)  Meeting of January 11, 2018 

Updated: 1/5/2018 2:14 PM by Ashley Parcus  Page 2 

Current Base Zoning:  UVD 
Current Land Use:  Commercial 
 
Direction:  South  
Current Base Zoning:  UVD 
Current Land Use:  Commercial 
 
Direction:  West  
Current Base Zoning:  UVD 
Current Land Use:  Commercial 
 
Transportation 
Thoroughfare:  Cedar Street 
Existing Character:  Local Street; one lane in each direction; no sidewalks 
Proposed Changes:  No proposed improvements. 
 
Public Transit:  No stops in the immediate vicinity of this location. 
 
Traffic Impact:  No Traffic Impact Analysis was requested or supplied. 
 
Parking:  One (1) space per every employee on duty during peak shifts plus one ( 1 ) per every five (5) 
children when  facility reaches capacity is the required onsite parking spaces based on Table 24-514a.A 
of the City of Bellaire Code of Ordinances. The applicant has stated that 43 onsite parking spaces 
currently exist and has been asked to provide additional information on parking during the public hearing 
presentation.   
 
Utilities 
 
No utility issues. 
 
Public Safety 
 
Fire: The Fire Marshal will conduct an inspection prior to the issuance of a Certificate of Occupancy. 
 
Recommendation: 
 
This item is only on the agenda as a public hearing. Consideration of the application is scheduled for the 
Commission's February 8th meeting.  

 
ATTACHMENTS: 

 5202 Cedar SUP Application-Let us Play (PDF) 
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Planning and Zoning 

Commission 
Council Chamber, First Floor of City 

Hall 

Bellaire, TX  77401-4411 

 

SCHEDULED 

ACTION ITEM (ID # 2434)  

Meeting: 01/11/18 05:00 PM 

Department: Development Services 

Category: Amending Plat 

Department Head: ChaVonne 

Sampson 

DOC ID: 2434  

 

Updated: 1/5/2018 2:09 PM by Ashley Parcus  Page 1 

 

Item Title: 
 

Docket # AR-2017-09-Amending plat of Lots Thirty-Two (32), Thirty-Three (33), and Thirty-
Four (34), of Banner Place, and addition in Harris County, Texas, according to the map or 

plat thereof recoded in Volume 27, Page 62 of the Map Records of Harris County, Texas. The 
properties are addressed as 110,112, and 114 Beverly Lane, and are located within the R-3 

Zoning District. 
 

Background/Summary:  
 

The applicant requests approval of an amending plat to combine three exiting lots.  The 
proposed lots will meet the minimum standards for the zoning district in terms of width, 

depth, and minimum lot size.  
 

While amending plats are generally approved by staff per Sec. 23.5-8, this proposal reflects 
a 30 foot front yard setback along the east property line and a side yard setback of 10ft 

along the south property line, both fronting on Beverly Lane. The property owners' opinion 
is that this is a corner lot, and therefore, based on Section 24-532C.(1)a)6)b. of the City's 

Code of Ordinances would only require a minimum side yard setback of 10 feet. Section 24-
202 (49) defines a corner lot as "A lot adjoining the point of intersection of two (2) or more 

public streets and in which the interior angle of approximately 135 or less is formed by the 
extensions of the street lines in the directions which they take at their intersections with lot 

lines other than street lines." The director's interpretation is that this does not constitute a 
corner lot, and therefore requires consideration by the Planning and Zoning Commission. 

 
Site Details: 

Applicant:           Patrick Cook, South Texas Surveying Associates, Inc. 
Property Owner: Scott Rubenstein 

 
Addresses:           110,112,114 Beverly 

 
Zoning:                  R-3 Residential District, Single-family 

                     Minimum Lot Area:    7,400 square feet 
                     Minimum Lot Depth:  60 feet 

                     Minimum Lot Width:  100 feet  
 

Application Date: December 8th, 2017 
 

Recommendation: 
 

The Director of Development Services finds the proposed plat consistent with the 
regulations set forth in Chapter 23.5, Subdivisions, and recommends approval. 

 
ATTACHMENTS: 

 110,112,114 Beverly Amending Plat Application (PDF) 
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 Integrity Title Company, LLC 
 
 

CITY PLANNING LETTER 
 
December 5, 2017                                        Job No. 1724874A 
Effective Date: November 29, 2017        Ref: 0750050000032, 33 & 34 
 
          
STATE OF TEXAS:         
COUNTY OF HARRIS: 
 

THIS IS TO CERTIFY:  That after a careful examination of the records in the offices of 
the Clerk of this County (excluding U. C. C. Records), as to the property described as follows: 
 

Being Lot Thirty-Two (32), Lot Thirty-Three (33) and Lot Thirty-Four (34), of Banner 
Place, an addition in Harris County, Texas, according to the map or plat thereof recorded 
in Volume 27, Page 62 of the Map Records of Harris County, Texas. 

 
We find the record title to be apparently in: 
 
 SCOTT R. RUBENSTEIN 
 

By virtue of that certain General Warranty Deed dated December 28, 2012 from Maury 
R. Rubenstein and recorded under Harris County Clerk’s File Number 20120603221.  
 
By virtue of that certain General Warranty Deed dated December 28, 2012 from Maury 
R. Rubenstein and recorded under Harris County Clerk’s File Number 20120603220.  
 
By virtue of that certain Special Warranty Deed dated October 26, 2017 from Larry E. 
Skelton and Barbara Skelton and recorded under Harris County Clerk’s File Number RP-
2017-473659.  

 
Subject to the following liens: 
    

None found of record. 
 
Subject to the following easements and encumbrances: 
 

10’ Utility Easement dated May 8, 1948 and recorded under Volume 27, Page 62 of the 
Harris County Map Records. 

 
Subject to the following restrictions:    
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Restrictions per Volume 27, Page 62 of the Harris County Map Records. 
 
Restrictions per Volume 1853, Page 505 of the Harris County Deed Records. 
 
 

 
We have made no examination as to special assessments or conflicts.  
 
 
 

INTEGRITY TITLE COMPANY LLC 
 

 
Chris Layne 
Abstractor 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
LIMITATION OF LIABILITY:  THE LIABILITY OF EITHER PARTY WITH RESPECT TO THIS INFORMATION 
OR ANY ACT IN CONNECTION HEREWITH WHETHER IN CONTRACT, TORT, OR OTHERWISE, SHALL NOT 
EXCEED THE PRICE OF THE SERVICES OR PRODUCTS SOLD HEREUNDER OR THE PRICE OF THAT 
PORTION OF SUCH SERVICES OR PRODUCTS ON WHICH LIABILITY IS ASSERTED.  COURTHOUSE 
SPECIALISTS (SELLER) MAKES NO WARRANTY WHATSOEVER, EXPRESS, IMPLIED OR STATUTORY, AS TO 
THE QUALITY, FITNESS, SUITABILITY, CONFORMITY, OR MERCHANTABILITY OF THE SERVICES OR 
PRODUCTS SOLD. IF THE TRANSACTION IN QUESTION IS ARISING FROM OR RELATED TO AN AUCTION 
OR FORECLOSURE, INCLUDING WITHOUT LIMITATION A TAX AUCTION, HOA AUCTION OR SIMILAR 
AUCTION PROCEEDING, THE BUYER TAKES THE PROPERTY SUBJECT TO ALL LIENS, ENCUMBRANCES 
AND OTHER MATTERS OF RECORD WHETHER OR NOT REFLECTED ON THE CERTIFICATE. 
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Planning and Zoning 

Commission 
Council Chamber, First Floor of City 

Hall 

Bellaire, TX  77401-4411 

 

SCHEDULED 

ACTION ITEM (ID # 2433)  

Meeting: 01/11/18 05:00 PM 

Department: Development Services 

Category: Report 

Department Head: ChaVonne 

Sampson 

DOC ID: 2433  

 

Updated: 1/3/2018 12:30 PM by Ashley Parcus  Page 1 

 

Item Title: 
 

Approval of the Planning and Zoning Commission's 2017 Annual Report to City Council. 
 

Background/Summary:  
 

Chapter 2, Administration, Section 2-104, Annual or special reports to city council, of the 
Code of Ordinances, requires each board and commission to file a report with the City 

Council no later than the first Council meeting in February.  
 

The report is to address the following: 
 

1. Whether the board is serving the purpose for which it was created; 
2. Whether the board is serving current community needs; 

3. A list of the board's major accomplishments 
4. Whether there is any other board, either public or private, which would better serve the 

function of the board; and 
5. Other recommendations. 

 
Attached is a draft report, as prepared by Commission Chairman Dirk Stiggins.  

 
Recommendation: 

 
Approval of the final report, amended as may be deemed necessary, to be forwarded to the 

City Council. 
 
ATTACHMENTS: 

 2017 Annual Report (PDF) 
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February 5, 2018 

 

Honorable Mayor and City Council 
City of Bellaire, Texas 
7008 South Rice Avenue 
Bellaire, Texas 77401 
 
 Re: 2017 Planning & Zoning Commission Annual Report 
 
Mayor Friedberg and City Council: 
 
The Planning and Zoning Commission of the City of Bellaire, Texas (The Commission) is an advisory body 
to the City Council regarding Zoning and subdivision regulations.  The Commission is also responsible for 
the review and approval/rejection of Plats and for making recommendations to the City Council 
regarding plans for the physical development of the City of Bellaire. 
 
The existence of The Commission is governed by state and local laws.  These include, but are limited to: 
 

 Texas Local Government Code, Chapter 171, Regulation of Conflicts of Interest of Officers of 
Municipalities, Counties and Certain Other Governments. 

 Texas Local Government Code, Chapter 211, Municipal Zoning Authority. 

 Texas Local Government Code, Chapter 212, Municipal Regulation of Subdivisions and Property 
Development. 

 Texas Government Code, Chapter 551, Open Meetings Law. 

 Texas Government Code, Chapter 552 Open Meetings Law. 

 Bellaire Code of Ordinances, Chapter 2, Article VI, Code of Ethics. 

 Bellaire Code of Ordinances, Chapter 2, Article VII, Boards, Commissions and Committees. 

 Bellaire Code of Ordinances, Chapter 23.5, Land Subdivision Regulations. 

 Bellaire Code of Ordinances, Chapter 24, Planning and Zoning. 
 
 
Actions taken by The Commission in its advisory role are in the form of recommendations to the City 
Council.  Such actions include, but are not limited to: 
 

 Responding to requests from the City Council, the staff Liaison, or City Manager. 

 Reviewing The Comprehensive Plan and reporting on such review to the City Council. 

 Recommending amendments to the Code of Ordinances concerning matters involving land use 
regulations and the future growth and regulation of the City of Bellaire. 

 Considering applications brought before The Commission for planned developments, specific 
uses, permitted uses, or other amendments to zoning regulations or the official zoning district 
map as provided by the Code of Ordinances. 
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 Annually reporting to the City Council the Commission’s needs, accomplishments, and 
recommendations. 

 
The Commission performed in this capacity during the calendar year 2017 and will continue to serve the 
stated purpose for which it was created in the current year 2018. 
 
 
Within the calendar year 2017, The Commission fulfilled its duties through the performance of the 
following tasks: 
 

 Conducted ten (10) Regular Sessions, which included six (6) Public Hearings 
 Conducted two (2) Workshop Sessions 
 Conducted two (2) Training Sessions 
 Reviewed and acted upon three (3) Specific Use Permits (Prestige Automotive, Bellaire High 

School and Gordon Elementary School) 
 Reviewed and acted upon two (2) Re-zoning Requests (4301 Bellaire Blvd, 5217 & 5221 

Palmetto) 
 Reviewed and made recommendations to the 2018-2022 Capital Improvement Plan  
 Reviewed and made recommendations for an Amendment to the Comprehensive Plan and 

Future Land Use Map for TRPD (now the North Bellaire Special Development Area) 
 Reviewed and made recommendations for two (2) Code Amendments to Chapter 24 (Pawn 

Shops, head shops and SOBS, reduction in minimum site area for PD within the R-5 Zoning 
District) 

 Began review of priorities for 2018 ( Bellaire Boulevard Estate Overlay District, Parking Garages 
in commercial areas that abut residential areas, and Beautification Master Plan) 
 

It is through these actions that The Commission also fulfills its duty to serve the Bellaire Community.  
The Commission’s advisory and administrative duties were performed while keeping in mind The 
Commission’s role to serve the needs of the Bellaire community as a whole and as guided by The 
Comprehensive Plan adopted in 2009.  The Commission will continue to serve the community through 
further implementation of The Comprehensive Plan. 
 
The Commission wishes to acknowledge the extensive work expended by all of its members along with 
the city’s planning consultant, Gary Mitchell, of Kendig Keast Collaborative.  Mr. Mitchell has been 
instrumental in the Comprehensive Plan Review and Future Land Use Map for TRPD. 
 
Commissioners wish to thank the contributions of Commissioners Bill Thorogood and Win Frazier for 
their invaluable support and participation during the first half of 2017.   The Commissioners currently 
serving their Bellaire community through active participation on The Commission include: 
 
Mike Axelrad 
Jonathan Saikin 
Marc Steinberg, Vice Chairman 
S. Lynne Skinner 
Ross Gordon 
Weldon Taylor 
Dirk Stiggins, Chairman 
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The Commissioners wish to express their gratitude to Mayor Andrew Friedberg and the City Council for 
supporting The Commission’s efforts.  We also want to thank City Manager Paul Hofmann; City Staff – 
specifically John McDonald, former Director of Development Services, and Ashley Parcus, Administrative 
Assistant; Chavonne Sampson, Interim Director of Development Services, and City Attorney, Alan Petrov, 
for their extensive and continual efforts to support The Planning and Zoning Commission. 
 
A special thanks is being extended to the Commission’s City Council Liaison, Trisha Pollard, for her 
support as a liaison to the Commission.  She has worked very hard with the Commission to accomplish 
our goals and directed duties. 
 
In summary, The Planning and Zoning Commission looks forward to continuing to serve the Bellaire 
community in 2018, and is most appreciative of the opportunity. 
 
 
 
Respectfully, 
 
 
 
Dirk Stiggins, Chairman 
Planning and Zoning Commission 
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Planning and Zoning 

Commission 
Council Chamber, First Floor of City 

Hall 

Bellaire, TX  77401-4411 

 

SCHEDULED 

ACTION ITEM (ID # 2432)  

Meeting: 01/11/18 05:00 PM 

Department: Development Services 

Category: Policy 

Department Head: ChaVonne 

Sampson 

DOC ID: 2432  

 

Updated: 1/3/2018 12:32 PM by Ashley Parcus  Page 1 

 

Item Title: 
 

Approval of the Planning and Zoning Commission's 2018 Submittal Deadline Calendar. 
 

Background/Summary:  
 

Chapter 23.5, Land Subdivision Regulations, allows for the adoption of a submittal calendar 
by the Commission for the orderly filing and handling of applications for review by staff and 

considered by the Commission. 
 

Additionally, we include submittal dates for zoning issues to allow for the property 
processing, review, and notification of related applications.  

 
Recommendation: 

 
The Interim Director recommends approval of the calendar.   

 
ATTACHMENTS: 

 2018 Submittal Calendar (PDF) 
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Formal Application Deadline (Replats, 
Zoning & Amending Plats)

Applicant's revisions due back to City no 
later than this date

Planning and Zoning Meeting 6:00 
P.M.

December 5, 2017 December 22, 2017 January 11, 2017
December 22,2017 January 19, 2018 February 8, 2017
January 29, 2018 February 16, 2018 March 8, 2017

February 26, 2018 March 23, 2018 April 12, 2017

March 26, 2018 April 20, 2018 May 10, 2017
April 30, 2018 May 18, 2018 June 14, 2017

May 28, 2018 June 22, 2018 July 12, 2017

June 25, 2018 July 20, 2018 August 9, 2017

July 30, 2018 August 24, 2017 September 13, 2017
August 27, 2018 September 21, 2017 October 11, 2017

September 24, 2018 October 19, 2017 November 8, 2017

October 29, 2018 November 21, 2018 December 13, 2017
November 26, 2017 December 21, 2017 January 10, 2018

**If you have any questions regarding submittal deadlines or submittal deliverables, please contact Ashley Parcus at 
(713) 662-8240 or by email at aparcus@bellairetx.gov**

  City of Bellaire

Development Services Department

2018 Submittal Calendar and Deadlines

*All times and dates are subject to change without notice. Deadline for application submittal is 4:00 PM on normal 
business days. Items will not be placed on the Commission's Agenda until all necessary materials have been received and 

approved by the Development Services Department.* 

Please visit our website at www.bellairetx.gov for more information on applications, past and present 
agendas, maps, ordinances, etc.
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